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Abstract.  The word abstract in the abstract section shall be in bold–the rest of the text shall not be in bold. The abstract is a summary of the content of the paper. It has to contain at least 100 and at most 150 words. It shall have approximately ten lines of text. The font size for text within the abstract is 12 point. 

Style Guide For SE Papers

1 Paper

The paper on which the report is printed shall be standard letter size paper (8½ x 11 inch, white 20 lb. paper). It shall be printed on one side only. The left, right, top, and bottom margins for all pages shall be one inch each.

2 Cover Page

All papers shall include a Cover Page. The cover page shall have four elements: title, author, course, and abstract. Each cover page element is explained in detail in the following paragraphs. 

2.1 Title

The title of the paper shall be centered, written in bold 18 point Times New Roman 18 font, and indented one inch on both the left and right margins. The spacing around the text shall be 90 points before the title and 24 points after. 

2.2 Author(s)

Following the title of the cover page is the region containing the names of the author(s). If the paper has more than one author, the names shall be separated using comas “,”. The names shall be typed in regular 16 point Times New Roman font. The left and right indentation shall be one inch. The author names are centered. The spacing between the text shall be 0 points before the names and 12 points after. 

2.3 Course

In this region of the cover page, the name of the class or course for which the document is being prepared shall appear. It shall include the complete name of the class. The font shall be regular 14 point Times New Roman. This region shall be indented one inch from the normal margins on both the left and right. The text shall use a centered justification. The spacing around the text shall be 0 points above and 48 points below. 
2.4 Abstract

The abstract is a brief comprehensive summary of the paper. It shall contain at least 100 and at most 150 words. The word abstract shall precede the text of the abstract and be followed by a period, “Abstract.”, (it will appear automatically when using the style Abstract). The text shall be typed in regular 12-point Times New Roman font. The abstract must end with a period. The abstract shall be indented one inch from the left and right margins. The text will be justified. 

3 Body of the Paper

The body of the paper has several parts. Every page except first page following the cover page has the same basic set of elements. The text is justified to occupy the full line width. Text appearing in the body of the paper shall be typed using a 12-point Times New Roman font. The variation in the font size and style for other elements of the document is described in subsequent sections of this document. The line spacing is one and one half lines. There shall be a vertical spacing of 6 points following a paragraph, thus giving a distinctive space between paragraphs.

3.1 Difference Between the First Page and Other Pages

The first page shall have the complete title of the paper centered and typed in bold 16-point Times New Roman font. The title shall be indented half an inch on both the left and the right margins. The title will be separated from subsequent text by 36 points.

3.2 Basic Page Elements

The body of the document will include numerous document elements. The elements include: headings, references, footnotes, figures, tables, formulas, and citations. 

3.2.1 Heading and Levels

All headings shall be aligned to the left margin without any indentation. The size will vary according to the level, but all headings shall be in bold letters. Headings shall use ‘title’ case. Title case has all words except articles, prepositions, and conjunctions with the first letter of the word capitalized. All other letters shall be lower case with the exception of letters within an acronym.

All sections and subsections of a document (with the exception of appendices) shall be numbered. The numbering scheme uses the number of the containing section level with a separating period immediately followed by the subsection number. The section numbers in this document illustrates the numbering scheme.

No document shall require more than 5 levels of headings. If more levels are required, break the document into Chapters and if that is not sufficient, break the document into Parts. Finally, if Parts are not sufficient, break the document into volumes (each of which is published separately).

3.2.1.1 The First Level Heading

The font for the first level heading shall be bold 14 point Times New Roman. There shall be no period after the number. The very first line after the document title in the main body of the document is a first level heading as shown at the top of page 2 of this document.

3.2.1.2 The Second  Level Heading

The font for second level headings shall be bold 12 point Times New Roman. It shall have 12 points of space above and 6 points of space below the text.

3.2.1.3 Subsequent Level Heading

The font for subsequent levels of headings shall be bold 12 point Times New Roman. The subsequent level headings shall have 6 points above and below the heading.

3.2.2 Page Numbers

The page number shall be centered and appear in the bottom of the page. The cover page will not be numbered or counted. 

3.2.3 Footnotes

The font for the text of a footnote shall be 10 point Times New Roman. Footnotes shall appear at the bottom of the normal text area. A line shall be used to mark the beginning of the footnote section of the page.  Footnote text shall be justified.
 

3.2.4 Formulas 

Displayed equations or formulas shall be centered and set on a separate line. At the end of the formula in the right margin shall be the number of the formula in parenthesis. The font size for formulas will be 12 point. The preferred font is Times New Roman, but it is recognized that many formulas may require symbol fonts. Example:

End_Velocity = Initial_V + (acel * Time^2 ) 



(1)

It is recommended that the author use an equation type setting tool to assist in typing complex equations.

3.2.5 Tables 

Tables shall be centered with respect to the left and right margins. The use and style of boundaries separating table entries shall be left to the discretion of the author.

The caption for a table shall be positioned above the table. The font for the table caption shall be centered and typed in regular 11 point Times New Roman. The caption shall have the word “Table” and the table number followed by a period in bold font. This shall proceed the text of the caption.

3.2.6 Figures

Figures shall be numbered and have a caption. The caption shall be centered between the margins and below the figure. The font shall be 11 point Times New Roman. The caption shall have the word “Figure” and the figure number followed by a period preceding the text of the caption.

3.2.7 Program Code

The font for program code shall be 12 point Courier. 

3.2.8 References and Citations

The style of documentation shall follow the IEEE style. The major difference between IEEE and other styles is that IEEE style encloses citation numbers within the text of a paper in square brackets [1] rather than as superscripts1 or in bracketed form [Jones 98]. All bibliographical information regarding the citation is reserved for the list of references at the end of the document. 

3.2.8.1 Author-Name Substitution 

The citation (e.g., [12]) shall use the same font as the text in which it appears. 

3.2.8.2 References Containing Multiple Citations

When more than one work is involved in the same citation, citation numbers shall be separated with commas (without any spaces). For example: [1,3,5,6]. If a sequence of three of more citation numbers occurs in the reference, use a single range separated by a hyphen. For example: [1-4,6]. 

4 Reference Section 

The section of the document containing the list of references is headed “References”. It shall be identified with a first level heading. Unlike other sections of the paper, this section shall start on a new page. It shall be the last regular section of the paper, followed only by appendices.

References shall appear in an order determined by citation number, not by alphabetical order. The line spacing among the references and within the references themselves shall be one and one half lines. 

In typing a reference, the citation number shall be placed at the left margin, enclosed in square brackets. The text identifying the reference shall appear 2 spaces to the right of the closing square bracket. References shall be typed using regular 12 point Times New Roman font.

Each appendix shall have its own reference list. 

5 Appendix

The appendix or appendices’ heading shall be identify with a letter and aligned to the left. An appendix shall start a new page. 

The appendix shall be set in font Times New Roman 12 points, regular, place and the end of the paper. Each one shall have its own reference list.

The format for the appendix shall be the same followed for the paper. But the numbering of the heading should contain in the first position the letter of the appendix and then the number of the section and subsection(s). This document contains appendices that can be used as examples. 

� This is an example of a footnote.
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